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Whatôs in a Content Type

ÅWorkflows

ÅSite Columns

ÅSystem (Base Content Type)

ïItem (List Content Type) 

ÅDocument Content Type

ïDocument Template Settings

Microsoft Office SharePoint Server (MOSS) provides additional settings to 

content types above by extending their Features.
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Converting Templates

ÅCreate new Document Content Type

ÅAssign document template

ÅInclude site columns (Required Fields)

ÅAssign/Remove workflows
ï (MOSS will add workflows into the document content type which may not be 

required for document template being added.)
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Site Columns

Plan all common data sources 

that will be required now and 

in the future, so site columns 

can be created (ONCE), and 

located into their proper site 

location.
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Lookup from existing 

information makes 

global changes very 

easy when using Site 

Columns.

Additions into 

departments list will 

automatically add to 

choices on dropdown 

for each content type.

Department Lookup Site Column
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Creating Content Types

Each office document 
template will be itôs 
own content type; 
therefore, it can 
contain custom site 
columns & workflows.


